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Dear Colleagues,

In addition to nurturing our students’ academic and social development, one of the priorities of educators must be to promote students’ physical health. In fact, research suggests that physically fit students tend to perform better academically. With recent findings showing that almost 40 percent of City students in grades K-8 are either overweight or obese, it is crucial that we teach our students to lead healthy lifestyles from an early age.

To help us achieve this goal, the DOE has worked in partnership with the Health Department to update our Wellness Policy, which outlines new measures to combat childhood obesity. Here are some of the major points in the proposed policy:

· Modified vending machine guidelines will require that beverages and snacks sold in school vending machines meet healthier nutritional standards and put limits on the times of day snacks can be sold to students.

· For the first time, the DOE will produce an annual report to document schools’ participation in fitness activities.  

· We will encourage schools to establish Wellness Councils composed of school and community representatives to implement the revised policy. 

At the same time, we are aware that steps to combat obesity should not be overly burdensome or come at the expense of other vital school activities. As a result, we also propose to amend Chancellor’s Regulation A-812, which outlines rules for student, school, and PTA fundraisers involving the sale of food. In response to feedback we’ve received from principals, students, and parents about the need for more flexibility in planning these events, the revised regulation will ease current restrictions in several ways:

· Parent organizations can hold one bake sale per month at any time of the day outside of the cafeteria, during which they may sell non-approved food items not otherwise prohibited by law (fundraising activity must still comply with Chancellor’s Regulations A-610 and A-660).
· Students can sell approved foods any time of day, outside of the cafeteria.

Both the Wellness Policy and Chancellor’s Regulation are currently open for public comment. I encourage you to read these new guidelines. Please send your input for the Wellness Policy to Wellness@schools.nyc.gov, and please contact SchoolFoodPolicy@schools.nyc.gov or 212-374-0208 with input for the Chancellor’s Regulation. Please share this information with families, whose ideas we are also seeking. 
Finally, I want to make you aware of a variety of free programs available to help your students stay physically fit. Students in grades 6-8 can participate in the State’s Healthy Steps to Albany: First Lady’s Challenge, a six-week fitness initiative. Elementary schools can apply online for a “Move to Improve” grant providing training and materials for teachers to incorporate physical activity into the classroom. Visit the Department of Health’s Web site to learn about creating a School Wellness Council and Plan. The Alliance for a Healthier Generation also offers no-cost, high-impact ideas for promoting health in schools.

Although childhood obesity is a national epidemic with complex roots, schools can play a vital role in promoting a healthy lifestyle. I look forward to hearing your input on these wellness initiatives. 

Sincerely,
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Joel I. Klein

Chancellor

Go back to the top
***HIGH PRIORITY***
Administrative Announcements
Updates on Periodic Assessments
            All schools / Events: January 20-February 12
 
Visit the Periodic Assessment team’s Web site for the latest updates on Periodic Assessments and links to free professional development opportunities. Here’s what’s important this week:

· The E-PAL administration (January 11–25) and ECLAS-2 administration (January 4–February 12) memos are available on the Periodic Assessment Web site. An ECLAS-2 and E-PAL FAQ has also been posted in response to questions about the answer documents for these assessments.

· The grade 3-8 Acuity Predictive administration (January 21–February 5) memo is available on the Periodic Assessment Web site. Please contact the NYC Acuity Helpdesk (866-692-6550) for additional booklets and answer documents; schedule your material pickup by February 4 by calling Assessment Distribution Services (ADS) at (800) 840-9965.

· High schools using Acuity must update courses in HSST by February 3 in order to have accurate term 2 data reflected in Acuity. For more information about the Periodic Assessment data refresh schedule, please see the updated Periodic Assessment Data Guidelines for 2009-10.

· Performance Series will be unavailable from January 29–31 due to scheduled system enhancements.
Go back to the top
Kindergarten Admissions 
            Elementary schools / Events: January 26, 28
 
The Kindergarten admissions process for the 2010-11 school year will begin on February 1. For detailed information about the calendar and guidelines, please read the Kindergarten admissions memo on the Principals’ Portal Enrollment Page.

Elementary school principals, assistant principals, pupil accounting secretaries, and parent coordinators are invited to register for a webcast to review the Kindergarten admissions guidelines for the 2010-11 school year. The webcasts will be held January 26 from 10:00 – 11:00 a.m. and January 28 from 1:00 – 2:00 p.m. If you are not able available on those dates, you can view an archived version of the webcast here.

Click here to register for a Kindergarten admissions webcast. If you have questions, please contact Kim Cobb at kcobb@schools.nyc.gov or Michael Greenberg at mgreenberg5@schools.nyc.gov.

Go back to the top
Laboratory Specialists Training for Occupational Exposure to Hazardous Chemicals
            All schools / Event: January 26-29
 
The annual hazardous chemical safety training for laboratory specialists has been scheduled for January 26-29. If your school has laboratory specialists, please ensure that all laboratory specialists are released for this training. This one-day training is mandated by State Law. The DOE’s Office of Occupational Health and Safety and the UFT will be jointly conducting the training in each borough. The training schedule and details are listed below.

	BOROUGH
	LOCATION
	DATE
	TIME

	Brooklyn
	UFT Brooklyn Borough Office, 25th floor
335 Adams Street, Rooms A-C Brooklyn, NY  11201
	Tuesday
1/26/10
	8:15 a.m.-
2:30 p.m.

	Manhattan & Staten Island
	UFT Headquarters Office
52 Broadway, 19th Floor, Rooms B&C

New York, NY  10004
	Wednesday
1/27/10
	8:15 a.m.-
2:30 p.m.

	Queens
	Queens Borough Office, 8th floor, Room G
97-77 Queens Blvd, Room 8G 11374
	Thursday
1/28/10
	8:15 a.m.-
2:30 p.m.

	Bronx
	UFT Bronx Borough Office, first floor
2500  Halsey Street, Bronx NY 10461
	Friday
1/29/10
	8:30 a.m.-
2:45 p.m.


If you have any questions, please contact the Office of Occupational Health and Safety at 718 935 2319.

Go back to the top
Submit Pre-K Expansion/Conversion Requests
            Elementary schools / Deadline: January 27
 
The Office of Portfolio Planning (Portfolio), the Office of Early Childhood Education, and the Office of Student Enrollment are beginning to plan for the City’s Universal Pre-Kindergarten (UPK) programs for the 2010-2011 school year. An important part of this effort is principal feedback on possible changes to current program allocations. Please note that we anticipate there will be very limited opportunities to add or expand UPK programs for the upcoming school year. 

Specifically, please respond to the e-mail address below if you are interested in:

A) a program expansion (an additional full-day section of 18 students);

B) a conversion of half-day sections to full-day sections; OR

C) a reduction in UPK sections due to severe space constraints or under-enrollment. 

If you are requesting an expansion or conversion, please confirm available space in your school building and include any information to support a change in services (e.g. waiting lists in previous years, parent demand, etc). If you are requesting a program reduction, please include a rationale (limited space or low UPK enrollment).  

To respond, please email projections@schools.nyc.gov by January 27. Portfolio will respond to your request in February. If you have specific questions regarding UPK, please contact the Office of Early Childhood Education at 212.374.0351 or earlychildhood@schools.nyc.gov.

Go back to the top
Complete High School Directory Updates
            High schools / Deadline: February 3
The High School Directory Update System (HSDUS) is now available for you to update your directory pages for the 2010-11 Directory of the New York City Public High Schools. All updates should be submitted by February 3.
Technical support, including a user manual and contact information, is available at the HSDUS site. You can access the HSDUS through the Enrollment Page on the Principals’ Portal or at http://intranet.nycboe.net/Applications/DUS.

If you have questions, please e-mail HSDirectory@schools.nyc.gov.

Go back to the top
Health Resource Room Training
            High schools / Deadline: February 9 / Event: February 12
 
The Office of School Health is offering a full-day Health Resource Room/Condom Availability training for teachers and support staff who have not been previously trained. It is DOE policy that all Health Resource Room staff members attend a full day of training before making condoms available to their high school students. School Health Resource Room staff must be comprised of both a trained male and trained female staff member. If your school’s Condom Availability Program lacks trained staff members in order to be in compliance, please identify staff to attend this training. Each high school is invited to send 1 or 2 participants to this event. The training will be held February 12 from 8:50 a.m.-3:00 p.m. at Manhattan Comprehensive Night & Day High School, 240 Second Ave. (at East 15th Street).
Please register staff by fax using this form (also available on the Principals’ Portal) by February 9. Space is limited and all participants must pre-register to attend. For additional information, please contact Amrita Harbajan, director of the Condom Availability Program, at aharbajan@schools.nyc.gov.
Go back to the top
Support and Resources Related to Earthquake in Haiti
            All schools
 
As Chancellor Klein wrote last week, in this time of crisis, our school communities must join together to support students and their families who coping with the aftermath of the earthquake in Haiti. In response to requests from schools, the Office of School and Youth Development and other offices within the DOE have compiled and continue to update a list of crisis response resources on the Principals’ Portal (see the Earthquake in Haiti sidebar on the far right side). Please view this list of resources and information and share it with members of your staff. Crisis counselors are already working in many of our schools with large Haitian populations, but if you feel that your school community would benefit from having a crisis counselor on site, please contact your ISC or CFN. You can also contact Anthony Orzo in the Office of School and Youth Development. 

Go back to the top
Young Adult Borough Centers—Spring Semester Registration

            High schools
 
All Young Adult Borough Centers (YABCs) are registering eligible students for the spring semester. If you know students who may be eligible for these programs, please refer them to a guidance counselor; please remind guidance counselors that they should also reach out to students who may be eligible. 

Located citywide, YABCs provide students with academic classes up to five evenings per week as well as support services that include counseling, academic tutoring, test preparation, job and career development, and college/career planning and preparation. YABCs with Learning to Work provide additional work readiness activities and subsidized internships. Students eligible to attend a YABC are 17.5 years old or older, have earned at least 17 credits, and have attended high school for more than 4 years. Guidance counselors should meet with interested students to review eligibility and to provide them with the required registration documents including completed Y-1 and Y-2 forms.

On-site registration is ongoing Mondays through Thursdays from 4:00-7:00 p.m. For additional information, contact the Assistant Principal at a YABC site near you between the hours of 1:00 and 9:00 p.m. This Web site provides locations, contact information, and brochures.

Go back to the top
Support for Implementing Mid-Year Reductions 
            All schools
 

Visit the Principals’ Portal for resources to help you implement the mid-year reductions. You can download instructions about implementing these reductions, and last week’s webcast with further information will be posted shortly.
Go back to the top
Complete H1N1 Response Survey
            All schools
 
The New York City Department of Health and Mental Hygiene (DOHMH), with support from the DOE and the US Centers for Disease Control and Prevention (CDC), is conducting a survey of best practices for prevention and control of influenza in schools. This survey is optional and focuses on capturing H1N1 prevention measures implemented this school year and will be used to improve future efforts. To access this survey and for additional information, please refer to the letter (also available on the Principals’ Portal) issued by the Department of Health and Mental Hygiene.  

If you have additional questions about this survey, please contact Dr. Oxiris Barbot, Medical Director of the Office of School Health, at (212) 442-1554 or obarbot@schools.nyc.gov.
Go back to the top
State and Federal Accountability Policy Updates
            High schools
 
The State is making policy changes to the graduation rate for accountability effective this year. The changes include increasing the target graduation rate to 80% and revising the progress targets required for high schools to make AYP. A detailed memo from the State Education Department is available here. If you have questions, please contact (212) 374-5765 or nySTARTsupport@schools.nyc.gov, or visit the State and Federal Evaluation Web site for the latest news from NYSED and the Board of Regents.
Go back to the top
Expedited Time and Attendance Disciplinary Process
            All schools
 
If you have tenured pedagogues with attendance or lateness problems, you should use the expedited time and attendance disciplinary process. The expedited process allows the DOE to bring the employee before an arbitrator in a matter of weeks for a short, informal hearing. The arbitrator has the authority to impose any discipline other than termination, such as a fine (the arbitrator has levied a total of approximately $760,000 in fines so far, and fines are returned to schools). A number of principals have reported that employees brought before the process have improved their time and attendance records dramatically after the hearing. This disciplinary process now applies to tenured assistant principals as well.

If you have an employee who has been excessively absent or late, you should not wait until the end of the year to make a referral. The process was designed to address these issues quickly, before they become prolonged and critical. Making a referral takes only a few minutes of your time. You can access the time and attendance referral form online. Once you’ve filled out the form, please e-mail it to attendancereferral@schools.nyc.gov. The Office of Labor Relations will contact you within 48 hours after making the referral to discuss the case with you.

If you have any questions about the time and attendance expedited arbitration process, please contact Phyllis Waltuch in the Office of Labor Relations at (212) 374-7922 or pwaltuch@schools.nyc.gov. 

Go back to the top
New School Facilities Web Site
            All schools
The Principals’ Facilities Web site has been renamed the “School Facilities Summary Web site” and can now be accessed by the public. While much of the information posted to the site is already available through various other sources, this site gathers facilities data in one place for interested school community members. The site includes the following school facilities information:

· Annual building condition assessment surveys;

· Capacity and utilization data;

· Past and current capital plan projects;

· Facility requests for inclusion in the capital plan;

· School Stat school cleanliness ratings and district/citywide comparisons;

· Building repair requests; and

· Custodial engineer building maintenance plans.

Please let interested members of your school community know that the site can be accessed via the following link: http://schools.nyc.gov/community/facilities/BFIS, or by clicking “Schools in the Community” on the DOE home page, followed by “Facilities” and “School Facilities Summary Web site.” If you have any questions about the Web site, please contact Chip Stamm at cstamm@schools.nyc.gov. If the new site generates questions about your facilities from your school community, your custodian and Deputy Director for Facilities can assist in providing answers.

Go back to the top
New Guidance for State Math Test Format & Covered Content
            Elementary, middle schools
Because the State’s ELA & Math Tests for grades 3-8 are later this year, additional performance indicators will be assessed as indicated with an asterisk in Grades 3-8 Mathematics Testing Program Guidance. Schools are expected to cover the additional performance indicators prior to the State Math Test in May; please work with your teachers to ensure that curriculum sequencing is aligned with the May administration of the test. Please review on the Principals’ Portal additional information regarding changes in this year’s testing. If you have questions, contact testadministration@schools.nyc.gov.
Go back to the top
New Tool to Evaluate Results of State ELA Exams
            Elementary, middle schools
A new tool is available to evaluate the results of the 2009 NYS ELA exams in grades 3-8 and assist in data-driven instruction. This easy-to-use tool enables teachers, principals, and administrators to get detailed information on the performance of every class, school, network, and district on every item on the NYS ELA exams by making selections from a few drop-down boxes. Hotlinks are provided to see the actual exam questions with the associated performance indicator. Numerous graphical views of the data allow comparison of scores with school/city averages for each item. The data file and more information is available on this Web site. For further information, please contact Joe Quigley at jquigley@schools.nyc.gov.
Go back to the top
Service in Schools Web Site Launched
All schools 
As part of the Mayor’s NYC Service initiative, all schools will participate in at least one service or service learning project during the 2009-2010 school year. A new Service in Schools feature on our Web site has just launched that will highlight quality service projects in our schools and help your school connect to service opportunities and interested community partners. Please direct members of your school community to visit http://schools.nyc.gov/community/sis. If you are interested in sharing your school’s service story online, please e-mail doesis@schools.nyc.gov.
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Reminders (Announced in Previous Issues)
School Leadership Team Trainings
            All schools / Events: January 20, 21
 
The Office for Family Engagement and Advocacy will offer borough-wide, two hour trainings for School Leadership Teams this month. The sessions will cover the roles and responsibilities of School Leadership Teams; organization and bylaws; meeting management; and consensus-based decision-making. If SLT members choose to attend, this training will serve to satisfy the training session required for remuneration. This information will be sent directly to SLTs via SLT e-mail accounts.

To register for the training, individuals or team representatives may call 212-374-2434 (this is an RSVP line only; messages are checked twice daily) or e-mail Emccall2@schools.nyc.gov. For more information, call 212-374-4118. Additional training dates will be added for February; updated information will be posted in Principals’ Weekly.
	Borough
	Date
	Location
	Time

	Brooklyn
	1/20/10
	Brooklyn High School of the Arts, 345 Dean Street, Brooklyn, NY 11217
	5:00 p.m. – 7:00 p.m.

	Staten Island 
	1/21/10
	715 Ocean Terrace, Staten Island, NY 10301
	5:00 p.m. – 7:00 p.m.
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Bilingual Education Student Information Survey Verification Remains Open in ATS
All schools / Deadline: January 22
Schools can continue to verify data in the Bilingual Education Student Information Survey (BESIS) in ATS until January 22. Then, from January 25-29, schools will be able to print the principal certification (see BESIS manuals) using the RBPS function in ATS, which will then need to be submitted to your SSO’s ELL Compliance and Performance Specialist. For more information, contact your ELL CPS or Nick Pandey at (212) 374-0793.

Go back to the top
2010 State ELA & Math Test Scoring  
Elementary and middle schools / Deadline: January 22 (extended)
 
As a reminder, as of this year, schools may now contribute staff time and/or funds to support scoring of State ELA and Math assessments. If you choose to contribute funds instead of, or in addition to, staff, you must complete this online form by January 22; to make changes, you can log in to the same site and save the submission prior to January 22. Funds designated for scoring through the online form will be transferred out of your school’s budget beginning January 22. Completed fund transfers are final and cannot be reversed. You will not have the option to designate funds later in the year, and schools that do not complete the online form will automatically default to contributing staff only for scoring. As you consider available staff and funds, please review the updated eligibility requirements for scorers to determine who from your current teaching staff may be designated to score. This year, qualified ATRs will be included in the list of teachers you can designate to score. For detailed information about scorer eligibility, please visit the Principals’ Portal. If you have questions, please e-mail testadministration@schools.nyc.gov.
Go back to the top
Pilot New High School Spanish NLA Scope and Sequence 
High Schools / Deadline: January 22

The Chief Achievement Office invites high schools with Spanish native language arts (NLA) programs to pilot a new Spanish NLA Scope and Sequence. This tool is designed to support student progress through the various levels of NLA into Advanced Placement Spanish courses. Interested schools should apply by January 22 and will be notified by January 27. The pilot will include a two-hour introductory session (with an administrator and NLA teachers); monthly technical assistance meetings to discuss pilot implementation; and monthly reflections with inquiry teams. For more information, contact Odalys Igneri.

Go back to the top
Pickup for LAB-R and Spanish LAB

All schools / Deadline: January 25
Please hand-deliver LAB-R and Spanish LAB answer documents to your ISC by noon on January 25. There will be additional pickups of these documents throughout the year. Please be sure to adhere to this pickup schedule, since Title III funding is based on the results of these assessments. LAB-R and Spanish LAB exams are administered only once to a student, at the time of his or her initial enrollment in the New York State public school system. You should hand-score the tests at your school and use the results to determine placement in bilingual or ESL classes if necessary. Please note that there are new LAB-R and Spanish LAB documents that you should to use this year. You can pick up extra answer documents from your ISC. LAB-R scores will be posted in ATS as “FALL 09 LBR.” For additional information, please review REVISED assessment memo #2 or contact Jose Garcia at jgarcia17@schools.nyc.gov.

Go back to the top
Regents Exam Updates

High schools / Deadline: January 26
Regents exams begin on January 26 for all students in grades 9-12. Please review the testing memo. Please note the following major changes, one of which takes effect this year: 

1. This year, the State requires you to complete an Examination Scoring Certificate in order to verify that your school is following the test administration and scoring policies of the State Regents. You are required to sign this form along with your school scorers and return it in the locked Regents box. You will receive the certificate and detailed instructions in a “Memo to Principals” from the NYSED via email and in delivered Regents test materials.

2. Next year, English and math Regents results will be collected at the item level. This spring, a small group of schools will have the opportunity to pilot this change in data collection. Capturing data at the item level will give teachers access to specific performance data to inform instruction, and reduce the amount of time school staff has to spend manually entering data. Schools that are interested in volunteering for this pilot should contact Rita Magier at Rmagier@schools.nyc.gov by the end of January.
Go back to the top
School Meals Application Collection 
            All schools / Deadline: 1/29
Scanning Schools

All schools, including select District 75 and 79 sites, that are required to send the School Breakfast and Lunch Applications (SD1041) to the Office of SchoolFood for scanning should continue to do so as the applications are received from households throughout the school year. 

Schools that are collecting applications to establish poverty percentages have until December 23 to obtain the forms from households for students who did not submit their SD1041 form or who submitted a blank application. Applications collected through this period should be sent through the weekly DOE mail pickup service no later than January 6. Applications not sent through this pickup will not be included in the final report for these schools’ Title 1 poverty counts. While January 6 is the application submission deadline for finalizing Title I data, please note that your school should continue to submit applications throughout the entire school year as they are received.

 

1. All scanning schools should review their students’ data in ATS to confirm that meal code data is displaying correctly (a function in ATS called the “RMEL report”). If any discrepancies are found, please send inquiries with student name(s) and ID number(s) to SchoolFood at OSFCompliance@schools.nyc.gov. Please include your school’s DBN followed by the words “Meal Code Discrepancy” in the subject line.
2. SchoolFood will process new applications, update missing information for students who did not return completed applications, and make corrections for disputes that are confirmed to be valid through January 22.  

3. The SchoolFood compliance office will e-mail each scanning school confirming the final data in ATS. You school should then review ATS records (the RMEL report), respond to the e-mail acknowledging resolved discrepancies or corrections, and submit new objections by January 29.
4. Please note that only students who are eligible for free and reduced price meals and were on register as of October 31 (excluding Long Term Absentees) will be included in the final report to the Division of Financial Planning and Management.

The schools on this list collect the 2009-2010 School Meals Application. The schools on this list are USM schools that should submit the 2009-2010 Alternate Title 1 Form and submit to SchoolFood for scanning and eligibility determination. For questions about School Meals, Title 1 form collection, application scanning, or student eligibility, contact the SchoolFood Help Desk at (718) 707-4400 or OSFCompliance@schools.nyc.gov.
Non Scanning/USM Schools

As a reminder, if your school is not participating in the Office of SchoolFood’s meal application scanning project or if it is not part of the Universal School Meal program, the Official Title I Certification/RMEL Report will be available for your school to review and certify starting December 23. Please be sure that this report is printed, reviewed, and signed (both electronically in ATS and on paper) by January 15. Signing-off on this certification is required so that your school is eligible for any free and reduced lunch for purposes of allocating Title I funding for school year 2010-11.

Pupil accounting secretaries can find the job, called “STL1,” on hold in the OMS and DFS print queues. To sign-off electronically, you should use the "SIGN" function in ATS. Additionally, you should print and sign one hard copy of this certification and keep it on file at your school; it may be needed for audit purposes.

Go back to the top
Promotion in Doubt Letters and ATS Entry
            All schools / Deadline: February 5
 

Please designate all students who have been identified as “promotion in doubt” in any grade as “promotion in doubt” in ATS by February 5. Instructions for updating the student indicators in ATS can be found here. Screens will be available in ATS starting January 13. More detailed instructions on this process are available in ATS News. 

Please also send promotion in doubt letters to parents or guardians by February 5. The English version of each letter is posted here and translated versions will be available the week of January 18. The version of the letter a student should receive depends on his or her grade level; whether he or she is a general education, ELL, or special education student; and whether he or she is subject to standard or modified promotion criteria. Please note that students in grades 4 and 6 are now subject to the promotion policy and should be included in this process. Please make copies of the letters on your school’s letterhead and send the appropriate versions to the parents or guardians of all students designated as promotion in doubt. 

Finally, please ensure that your staff members follow up on the promotion in doubt letters and communicate with the families of students receiving the letters as soon as possible. Teachers and other staff members should take this opportunity to clarify performance expectations, inform families of the steps being taken by your school to address their children’s needs, and to make families aware of additional academic intervention services that may help their children succeed. For additional information, e-mail promotion@schools.nyc.gov.
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Updates on Gifted & Talented Testing
            Elementary schools with Pre K – Grade 2 / Event: February 26
 

Gifted and Talented (G&T) tests will be administered through February 26. By now, all schools should have received testing materials. Orders for additional materials that were placed prior to close of business on January 7 will be shipped to schools by January 15. Orders placed at the scan center after January 7 will be packaged and shipped to borough ISCs. School G&T test coordinators will be notified by their ISCs when materials are ready for pick up. For additional information, please see the Principals' Portal or contact the OA Service Desk, oaservicedesk@schools.nyc.gov.
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Encourage Parents to Sign Up for School Updates

All schools
The City’s public notification program, Notify NYC, now sends updates for emergency situations at school and other events that have an impact on the school day by phone, text message, or e-mail to parents and guardians who sign up for the service. The service updates parents about delayed school openings and early dismissals, student relocations, and temporary school closures related to weather or other unexpected events. Parents and guardians can choose to receive alerts for up to five zip codes, and will receive notifications about schools within those zip codes. Please encourage parents to sign up either by visiting www.nyc.gov/notifynyc or by calling 311.
Go back to the top
Ensure Timely Data Updates

All schools
Because student data in ATS defines families’ access to ARIS Parent Link and other confidential student information, it is important that student data in ATS be accurate and up to date. Please make sure your Pupil Accounting Secretary or other staff members update ATS with important information, like court orders blocking parental access or address changes, regularly. Similarly, please coordinate with your Parent Coordinator, Pupil Accounting Secretary, and Data Specialist to ensure your school has clear a process for handling data update requests from parents in a timely manner.
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Updates on Quality Reviews

All schools
New documents about the Quality Review process, including the Student Goals Memo and revised draft Quality Review schedule, have been posted online. Please e-mail qualityreview@schools.nyc.gov with any questions or concerns.
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Payroll Administration Memorandum

All schools
Please ensure that your payroll secretary has reviewed Payroll Administration Memorandum #13. The memo contains updates on 2010 Social Security (FICA) and Medicare taxable rates and wage bases.
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Test Memos for January Regents and RCTs

            High schools

The following test memos concerning January Regents and Regents Competency Tests (RCTs) are now available here. 

· Regents Competency Tests, January 2010 – all high schools  

· Procedures for Regents and RCTs, January 2010 – homebound instruction teachers
· Procedures for Regents and RCTs, January 2010 – hospital teachers

For additional information, contact your Assessment Implementation Director or CFN.
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Inquiry Team Interface Transition to ARIS
            All schools

Last school year, teacher teams shared and documented their inquiry work through the Inquiry Team Interface. This month, each team's 2008-09 inquiry entry will be moved from the Inquiry Team Interface into your school's public community in ARIS Connect. This will allow you easily to access information about last year's inquiry work. If your team(s) also uploaded resources or documents related to last year's work, these items will be moved from the Inquiry Team Interface to your school's private community (because these resources may contain information about specific students, they cannot be shared publicly). Once the transition is completed, the Inquiry Team Interface will no longer be accessible, and all information will be available through ARIS Connect. If you have any questions, please contact the Accountability Service Desk at 212-374-6646 or e-mail oaservicedesk@schools.nyc.gov.  
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State and Federal Accountability Learning on Demand Modules

All schools

Starting this week, State and Federal Evaluation Learning on Demand modules are available at http://intranet.nycboe.net/Accountability/acc/nclb/LearningOnDemand to help schools prepare for data verification.

In addition, beginning January 8, schools can register for in-person professional development using Pro Traxx (search for DAAR: State and Federal Evaluation). A calendar of these opportunities is available here.  
If you have questions, please contact (212) 374-5765 or nySTARTsupport@schools.nyc.gov.
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Years of Services for ELLs
            All schools

 

Please review and share with ESL and bilingual teachers the rules on how long services should be provided to ELLs. This September 23 memo from the State with the official ruling on years of services for ELLs is available here. 
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Additional Guidance on the Use of the NYSESLAT for Grades 3-8

Elementary, middle schools
The State Education Department has released important information on the use of the New York State English as a Second Language Achievement Test (NYSESLAT) in lieu of State testing program for grades 3-8 for some English Language Learners for the 2009-10 school year. Please review the information posted here with the data coordinator in your school. This additional guidance will also be incorporated into the next version of the 2009-10 SIRS Manual. You can review the new rules in their entirety on page 39 of the 2009-10 SIRS Manual. Limited English Proficient-eligible students (including students from Puerto Rico) in grades 3-8 who will have been attending school in the United States for the first time for less than one year as of April 1, 2010 must take the NYSESLAT and can use this assessment in lieu of the ELA exam to meet the NCLB participation requirement in ELA. As such, eligible students may be exempt from taking the NYSTP in ELA for the first year in which they are enrolled during the NYSTP ELA test administration period. Also, students may be exempt from only one administration of the NYSTP in ELA, and not exempt in subsequent years, even if they have been enrolled in a United States school for fewer than 12 months. If you have any questions, please e-mail nystartsupport@schools.nyc.gov.
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Contact Us

· For submissions or questions, e-mail: PrincipalsNewsletter@schools.nyc.gov.
· To subscribe, e-mail: PWeeklySubscribe@schools.nyc.gov.
· To view grants only: http://intranet.nycboe.net/Communications/principalsweeklygrants.  
· To view old issues: http://intranet.nycboe.net/DOEPortal/Principals/PrincipalsWeekly.
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